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The new Pharmacy Practice E-Handbook and Practice Guidelines 
 
The Society have launched a new Practice E-Handbook and Practice Guidelines.  
 
This summary document provides a brief overview for all members on the location and functionality of the new tools. 
The handbook and guidelines are updated on a regular basis and any changes are available in real time. 
 
The handbook will function on the following Browser’s: 
 

• Google Chrome 
• Safari 
• Firefox 

 
It is not designed to currently work on Internet Explorer or mobile devices at this time. 
 
It is not possible to download or physically print the handbook or guidelines. 
 
The handbook and guidelines are designed to be used as an online tool, which is up to date and available for all members of the 
Society. 
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Location 
The Practice Handbook and Guidelines can be found on the Practice Support page of the Society’s website: 
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Access 
The Practice E-handbook and guidelines can be accessed by clicking on the title of the appropriate section.  
This is highlighted in blue below, as an example for the Practice E-handbook: 
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Once the page has opened click on the full screen icon as shown below: 
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Using the Handbook and Guideline 
Reading the Handbook and Guidelines online 
Both the handbook and guidelines function like an electronic book. The reader can flip pages or click on specific sections to find 
information. The document also contains embedded hyperlinks which will enable the reader to access other references mentioned in 
the text. 
If the font is too small to read on the screen, click on the Zoom button as shown below: 
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This will enable the reader to see sections of the pages with larger font as shown below: 
 

 
 
 
Use the mouse wheel to scroll up and down the page and then click on the Zoom out button to return to the original book. 
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Searching the Handbook or Guidelines 
Click on the magnifying glass at the top of the handbook or guideline to open the search tool, as shown below: 
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Enter a search term and pages containing that word or sentence will appear as a list in the drop down box below the search term. 
For example, searching the word Ketamine will display the following: 
 

 
 
 
 



   

9 | P a g e  
 

 
Clicking on the right hand side tab(s) will open the book to the appropriate page.  
This is shown using the Ketamine example below: 
 

 
 
To search for another word or sentance just change the information in the search term box. 
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Adding personal notes 
The user can add Browser specific notes to a page.  This information will only be displayed on the computer being used at the time. 
To add a note click on the +  icon as shown below: 
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This will open a note box and the reader can add their own information. This will remain on the page once the book is closed and the 
read can access that information at a future stage. 
An example of the note function is show below: 
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